
 
 

 
 
 

   

Programme Overview 
Data Analyst 

Level 4 

 

 

“You can have data without information, but you 
cannot have information without data”- Daniel 
Moran 

 



 
 

 
 
 

Standard for Data Analyst 
The primary role of a Data Analyst is to collect, organise and study data to provide business 
insight. Data analysts are typically involved with managing, cleansing, abstracting and 
aggregating data, and conducting a range of analytical studies on that data. They work across a 
variety of projects, providing technical data solutions to a range of stakeholders/customers 
issues. They document and report the results of data analysis activities making 
recommendations to improve business performance. They have a good understanding of data 
structures, database systems and procedures and the range of analytical tools used to 
undertake a range of different types of analyses 

How much does the course cost? 

This course costs £15,000 which is paid for either by the employers Levy account or by an 
employer contribution of 10% if the company is a non-Levy payer. It is a real benefit to 
employees and employers alike! 

You have the opportunity to complete this course for free! All we ask is that you are committed 
to the work required for the course and dedicate yourself to your learning programme 

What will I be learning as part of the standard? 

 
Technical Competencies  
 
Be able to undertake the following in line with organisational procedures and under 
supervision:  

• identify, collect and migrate data to/from a range of internal and external systems 

• Manipulate and link different data sets as required 

• Interpret and apply the organisations data and information security standards, policies 
and procedures to data management activities 

• Collect and compile data from different sources 

• Perform database queries across multiple tables to extract data for analysis 

• Use a range of analytical techniques such as data mining, time series forecasting and 
modelling techniques to identify and predict trends and patterns in data 

 

 

 



 
 

 
 
 

 

Technical knowledge and understanding: 

• The range of data protection and legal issues 

• The data life cycle 

• The different types of data, including open and public data, administrative data and 
research data 

• The differences between structured and unstructured data 

• The processes and tools used for data integration  

• How to use and apply industry standard tools and methods for data analysis 

 

Underpinning skills, attitudes and behaviours: 

• Logical and creative thinking skills 

• Analytical and problem-solving skills 

• Can use own initiative 

• A thorough and organised approach 

• Ability to work with a range of internal and external people 

• Maintain productive, professional and secure working environment 

 

How will I achieve the standard?  
 
You will participate in four elements of “End Point Assessment” and achieve a minimum 50% 
for each component.  
 
 

 

Assessment 
Method  

Area Assessed  Assessed By  Weighting  

Summative 
Portfolio 

Provides evidence against the totality of the 
standard, based on the application of knowledge, 
competence and behaviours to real work projects 
in the work environment. 

Independent 
Assessment 
Organisation 

25% 



 
 

 
 
 

Employer 
Reference 

Provides the employer’s prospective on how the 
apprentice has performed in the workplace and 
how they have applied their knowledge, 
competencies and behaviours in work projects 

Independent 
Assessment 
Organisation 

25% 

Synoptic 
Project 

Provides evidence against a selected set of 
knowledge, competencies and behaviours against 
a pre-defined project undertaken in a controlled 
environment.  

Independent 
Assessment 
Organisation 

25% 

Interview 

Provides an opportunity for further evidence to 
be gathered and/ or evidence to be explored in 
more detail against any of the knowledge, 
competence or behaviours. 

Independent 
Assessment 
Organisation 

25% 

 

Apprentices must achieve the vendor or professional qualification, from the right-hand column 
in the table below (currently this is only the EMC: Data Science Associate). This exempts the 
knowledge module in the left-hand column. Apprentices must also achieve the Data Analysis 
Concepts Knowledge Module. 

 

Knowledge Modules Vendor or Professional Qualifications 

Data Analysis Tools (for Level 4 Data 
Analyst 

Apprenticeships) 

EMC: Data Science associate 

No other vendor or professional 
qualifications mapped at this point in time 

Data Analysis Concepts (for Level 4 Data 
Analyst 

Apprenticeships) None applicable at this point in time 

 

 

How long will it take?  



 
 

 
 
 

The standard takes 24 months with an integrated approach to the assessment of knowledge, 
skills and behaviours 

We will cover the breadth and depth of the standard using on-programme assessment methods 
that integrate knowledge, skills and behavior components, and which ensure that you are 
sufficiently prepared to undertake your End Point Assessment.  



 
 

 
 
 

 

 

 

 

 

 

 

 

 

Penshaw View become the best you… 

 


